
 

Social Media Manager (Part-Time) 

 

Position Summary: 

Catholic Climate Covenant seeks a part-time social media manager to develop, manage and 

elevate content and strategy for the organization’s social media accounts (currently Facebook, 

Instagram, Twitter.)  The social media manager will work closely with the communications 

director, be comfortable working in a faith setting, and have a degree of flexibility this position 

may require. 

  

Responsibilities: 

• Lead execution of a cohesive digital strategy across all social media accounts to increase 

creation care awareness and action, and further organizational goals in coordination with 

the communications director. 

• Create and manage an editorial calendar, including content creation with an estimated six 

posts on Facebook/Instagram/Twitter per week, (more or less week to week.) Respond to 

breaking news as needed. 

• Create original graphics and/or work with stock photo service, submitted photos, project 

staff, graphic designers or communications director to integrate images.  

• Lead a weekly social media team meeting, and ideally attend a weekly staff meeting. 

• Write one blog per week. 

• Help with occasional postings and updates to website when social media links are needed 

quickly. 

• Track, analyze and report key performance metrics from the Covenant’s social media 

platforms once a month.  

• Based on metrics, identify habits of followers on each platform and offer strategic 

recommendations to improve performance.  

• Collaborate with internal (and sometimes partner) teams in planning social media content 

that resonates with key audiences. Target messages to specific audiences. 

• Digest information and write clearly in an audience-friendly, plain-language style, paying 

attention to details for error-free copy. 

• Follow, monitor and engage with partners and coalitions on social media channels. 

• Help audience growth by following people and influencers and managing followers. 

• Ensure timely, professional responses to followers’ questions. 

• Recognize when to elevate sensitive or controversial queries and comments to 

communications director or executive director. 

• Stay abreast of social media trends and emerging tactics and technologies by following 

industry publications, associations, and news sites.   

• Advise on social media and digital advertising and marketing strategies. 



• Recommend paid digital media campaigns on various platforms (Twitter, Facebook, 

Instagram, Google Ads) and implement, as necessary. 

Requirements 

Candidates should have: 

• Expertise in social media methods, platforms, metrics, trends 

• Excellent writing and verbal skills in English and (preferably) Spanish 

• Familiarity with Catholic social teaching, institutions and structures and a willingness to 

work actively and constructively with them 

• Familiarity with ecological issues at both the level of impact and policy 

• Comfortability working in a prayerful, faith-based environment 

• Familiarity with website design, management, databases 

Attributes 

The ideal candidate will demonstrate the following attributes: 

• Demonstrated initiative and leadership within their community (e.g., parish, school, 

university, workplace) related to Catholic Social Teaching, including care for creation 

• Endorses and strives to embody Catholic values in behavior and words 

• Leadership skills through a willingness to be proactive, strategic, prudent and vocal in 

efforts to advance the mission  

• Thinks creatively and strategically about opportunities and challenges, with demonstrably 

effective results  

• A self-starter with the ability to manage multiple projects with attention to quality and 

detail  

• A team player able to express oneself both candidly and constructively  

• Willing to dialogue, and build relationships and bridges across difference, especially with 

people with whom s/he may disagree  

• Is aware of differing cultural practices and can sensitively and authentically engage in a 

wide variety of relationships 

• Inherently motivated to grow and advance the mission and her/himself  

• Articulate and compelling in writing and public speaking   

Languages 

English, with preference for fluency in another language, particularly Spanish. 

Location 

Work in Washington D.C. is preferred. Work from a remote location will be considered.  

Type: 



Part-time professional position. 

Anticipated Start Date:  July 26, 2021 

Salary and Benefits 

Salary: Hourly rate, commensurate with experience. 15-20 hours per week anticipated. 

How to apply 

Please submit your résumé along with a cover letter explaining why you are interested in this 

position to info@catholicclimatecovenant.org with the subject line: Social Media Manager 

Application 

Deadline for application: July 2, 2021 

About Catholic Climate Covenant 

Catholic Climate Covenant inspires and equips people and institutions to care for creation and 

care for the poor. Through our 20 national partners, we guide the U.S. Church's response to 

climate change through education, mobilization, advocacy and resources.  More information at 

www.catholicclimatecovenant.org 

 

mailto:info@catholicclimatecovenant.org

